
 

What kind of texts inform? 

 Recounts  Letters  Instructions 

Text Features  

Sentences 

You NEED  to: 

 Rehearse your sentences orally 

 Write in complete sentences 

 Use past and present tense 

 Use adjectives to give         

information  

 Use conjunctions to link ideas, 

eg. And. 

Next, we would like you to try to: 

 Use other conjunctions to link ideas, eg. 

but, because 

 Use more than one adjective before a noun 

 Start sentences in different ways (not    

pronouns), with support. 

Punctuation 

You NEED  to: 

 Use finger spaces. 

 Use full stops and capital letters 

(may not be consistent;60% of 

the time). 

 Use capital letters for names 

and I. 

 Understand and begin to use 

question and exclamation marks 

Next, we would like you to try: 

 Use full stops and capital letters        

consistently. 

 Use capital letters for place names and 

days of the week 

Text Structure/Cohesion 

You NEED  to: 

 Make sure your sentences follow 

on and are linked. 

 Write the events in time order.  

 

Next, we would like you to try: 

 To write an opening and closing     

statements to suit text type/purpose. 

* Verb tense is past or present      

  (to best suit purpose) 
* Technical or factual  

  description               

* Formal language 



 

What kind of texts inform? 

 Recounts  Letters  Instructions 

Text Features  

Sentences 

You NEED  to: 

 Use subordinating & coordinating  

conjunctions.  

 Use expanded noun phrases for    

specification 

 Use correct and consistent past and 

present verb tenses. 

 Use exclamation sentences where    

appropriate. 

 Use question sentences where        

appropriate. 

Next, we would like you to try: 

 Begin sentences in different ways, 

eg. Adverbs, time connectives. 

 Use expanded noun phrases to    

inform. 

 

 

Punctuation 

You NEED  to: 

 Use capital letters and full stops. 

 Use question marks ? 

 Use exclamation marks  

 Use commas to separate items in lists. 

 Use apostrophes to mark contractions, 

e.g. didn’t, can’t and singular        

possession. 

Next, we would like you to try to          

independently and consistently: 

 Use the full range of KS1        

punctuation. 

Text Structure/Cohesion 

You NEED  to: 

 Use a range of subordinating and   

coordinating conjunctions, eg. And, 

but, so, or, when. 

 Use correct and consistent past and 

present verb tenses. 

 Use technical vocabulary. 

Next, we would like you to try: 

 Begin to group related text into       

paragraphs 

 Use a range of conjunctions for flow 

and to link ideas within a paragraph 

 Use a range of adverbials to sequence 

events 

* Verb tense is past or present      

  (to best suit purpose) 
* Technical or factual  

  description               

* Formal language 

 Info report 



 

What kind of texts inform? 
 Explanation 

 Recount 
 Newspaper article 

Text Features  

Sentences 

You NEED  to: 

 Use adjectives for technical and  

factual description. 

 Use adverbs to add detail. 

 Use the 1st 2nd and 3rd person  

pronouns where appropriate. 

 Use prepositions for detail and effect. 

 Express time, place and cause using 

conjunctions 

 Use fronted adverbials to show 

how, when or where. 

Next, we would like you to try: 

 Use expanded noun phrases to add detail  

 Use subordinate clauses to add detail or  

context. 

 Use a range of sentence openers for effect 

( eg. -ly, subordinate clauses). 

 Begin to use relative clauses. 

 Sentences of 3. 

 

Punctuation 

You NEED  to: 

 Use question and  exclamation 

marks. 

 Use apostrophes to show singular 

possession 

Next, we would like you to try: 

 Commas after fronted adverbials 

 Experiment with bullet points 

 

Text Structure/Cohesion 

You NEED  to: 

 Begin to group related text into    

paragraphs 

 Write under headings and        

subheadings 

 Use a range of conjunctions for 

flow and to link ideas within a   

paragraph 

 Use a range of adverbials to     

sequence events. 

 Use technical vocabulary. 

Next, we would like you to try: 

 Use conjunctions for flow and to link ideas 

across paragraphs 

 Develop a hook to grab the reader’s attention 

 Topic sentences 

 Letter 

 Biography 

* Paragraphs to  

  group information 
 Technical or                      

factual description               

* Formal language 

* Sub-headings 



 

What kind of texts inform? 
 Explanation 

 Recount 
 Newspaper article 

Text Features  

Grammar and Sentences 

You NEED  to: 

 Use fronted adverbials to show how/when an 

event takes place. 

 Use expanded noun phrases to add technical 

and factual description. 

 Develop complex sentences using a range of 

subordinating conjunctions. 

 Use subordinate clauses to add detail or  

context. 

 Use a range of sentence openers. 

 

Next, we would like you to try: 

 Expand and vary fronted adverbials 

to add detail. 

 Begin to use relative clauses. 

 Vary sentence length. 

 

Punctuation 

You NEED  to: 

 Use punctuation relating to inverted commas 

(Newspaper reports) 

 Use commas after fronted adverbials and 

with subordinate clauses 

 Use apostrophes to show possession,       

including for plural nouns. 

Next, we would like you to try: 

 Commas for relative clauses. 

 

 

Text Structure/Cohesion 

You NEED  to: 

 Write in paragraphs organised around a 

theme. 

 Use a range of adverbials to sequence events. 

 Use a range of conjunctions for flow and to 

link ideas within and across paragraphs. 

 Use nouns and pronouns appropriately for 

clarity, cohesion and to avoid repetition. 

 Use topic sentences. 

Next, we would like you to try: 

 Link paragraphs showing change in 

time and location. 

 Linked beginnings and endings,    

appropriate to text type. 

 

 Letter 

 Biography 

* Paragraphs to  

  group information 
 Technical or                      

factual description               

* Formal language 

* Sub-headings 



 

What kind of texts inform? 
 Explanation 

 Recount 
 Newspaper article 

Text Features  

Sentences 

You NEED  to: 

 Use subordinate, (including relative) clauses 

to add detail or context.  

 Secure use of compound sentences using 

FANBOYS. 

 Use a range of sentence openers for effect. 

 Use expanded noun phrases to add detail 

and technical and factual description. 

 Vary sentence length for effect. 

 Direct and reported speech. 

 

Next, we would like you to try: 

 Begin to vary the position of subordinate clauses 

including relative clauses. 

 Elaboration of multi-clause sentence openers. 

 Full range of subordinate clauses. 

 

Punctuation 

You NEED  to: 

 Use inverted commas for direct speech and 

use punctuation relating to inverted     

commas, eg. New speaker, new line,      

punctuation inside inverted commas, etc. 

 Use apostrophes for possession and     

contraction. 

 Use brackets for incidentals. 

 Use commas and dashes to emphasise    

additional information. 

Next, we would like you to try: 

 Begin to use colons, dashes and semi colons to join 

clauses. 

 Choose brackets, commas or dashes appropriately, 

depended on context. 

 

Text Structure/Cohesion 

You NEED  to: 

 Use devices to build cohesion within and 

across paragraphs. 

 Linking ideas across paragraphs using    

adverbials. 

 Rhetorical questions. 

 Introductions and conclusions appropriate to 

text type. 

 Adapt language to suit text type. 

Next, we would like you to try: 

 Experiment with cohesive devices to link ideas across 

paragraphs, eg. range of adverbials, range of        

conjunctions. 

 Vary paragraph length for effect. 

 Clearly linked introductions and conclusions        

appropriate to text type. 

 Use organisational devices to suit text type. 

 

 Letter 

 Biography 

* Technical 

  vocabulary                
 Technical or                      

factual description               

* Formal language 

* Sub-headings, headings 



 

What kind of texts inform? 
 Explanation 

 Recount 
 Newspaper article 

Text Features  

Sentences 

You NEED  to: 

 Use relative clauses used to add detail. 

 Use expanded noun phrases to convey        

information concisely. 

 Switch verb tenses within a text where       

appropriate. 

 Vary the position of subordinate clauses to add 

detail or context. 

 Use complex sentences with varied use of    

clauses. 

 Use the passive voice to affect the presentation 

of information. 

Next, we would like you to try to independent-

ly and consistently edit and improve your 

writing so that you have: 

 A range of simple, complex and elaborate    

sentences. 

 Shorter and longer sentences chosen         

deliberately for effect. 

 Moved sentence chunks for effect. 

 Used rhetorical questions where appropriate to 

involve the reader. 

 

Punctuation 

You NEED  to: 

 Use of semi colon, colon and dash to mark the 

boundary between independent clauses. 

 Use correct punctuation of bullet points. 

 

Next, we would like you to try to           

independently and consistently edit and       

improve your writing so that you have: 

 Used a full range of punctuation for    

effect. 

 

Text Structure/Cohesion 

You NEED  to: 

 Linking ideas across paragraphs using a wider 

range of cohesive devices (repetition, adverbials, 

pronouns). 

 Clearly linked introductions and conclusions 

appropriate to text type. 

 Use organisational devices to suit text type. 

 Vary paragraph length for effect. 

 Appropriate choice of vocabulary based on    

formality of text type. 

Next, we would like you to try to           

independently and consistently edit and       

improve your writing so that you have: 

 Securely linked and balanced paragraphs.  

 Used a range of techniques to engage the 

reader. 

 Used different techniques to conclude 

texts. 

 Developed use of technical language. 

 Letter 

 Biography 

* Technical 

  vocabulary                
 Technical or                      

factual description               

* Formal language 

* Sub-headings, headings 


